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Memorandum

1. Duty leave is granted for performing duty assigned by the
University.

2. Grant of leave on Medical Certificate

3. A regular Teacher 12 Casual Leave in a year for Domestic and
Private Affairs.

4. Special Casual leave is granted for Educational Conference
Seminar or activities conducted by university.

5. Study leave is granted for higher studies.
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CERTIFICATE
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ASSTSTANT
PROFESSOR_

For her achievement in the field of Education
and proves that he/She is competent in his field
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TO WHOM IT MAY CONCERN
This is to Certify that the Institute hz;us the Policy for:-

1. Conferring best teacher / resource awards

. Granting Study Leave to Staff

2
1 o 3. Disbursing funds/ Conveyance, Seminars and Workshop etc.
4. Allowing Staff to attend refresher Course / Oricntation Progranime etc.
5

. Permitting Staff to us¢ Computer in the Lab and thle Internet in the

Campus.
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